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ADMISSIONS/REGISTRATION INFORM  ATION

1.1 Admissions Requirement

Admissions Classification d As an open enrollment institution, all students who are 17 years of
age or older may enroll in degree credit courses. However, based on individual credentials,
students are classified as either “regular” or “special” students. Graduates of accredited high
schools or applicants who hold a General Education Development Certificate are given
admission as regular students . They may carry either a part-time or full-time credit load.

Students not admissible as regular students, i.e., students who have not received the high
school diploma or the General Education Development Certificate and those who have
completed a home school program or who are under 17 years of ages may sometimes be
admitted to college credit courses as special students . They may enroll with a part-time or
full-time credit load.

Students from home school programs and non-accredited high schools who are over the age of
16 are initially enrolled as “special” students. Home-based education received prior to
application to NJC must be compliant with C.R.S. 22-33-104.5. A student may be validated to
move from “special” status to “regular” status by completing one or more semesters with
satisfactory academic performance. Home schooled students may advance to “regular” status
by obtaining passing scores on one of the ability to benefit tests.

Students younger than 17 years of age who seek admission to credit classes must obtain a
waiver from the college president based upon extenuating circumstances unique to the role and
mission of the college.

In addition to general admission requirements, each student must provide evidence of
adequate background to pursue successfully the program in which he/she wishes to enroll.

Ad mission to one program does not automatically satisfy entrance requirements for other
courses of study. Professional counselors and academic advisors are available to assist in

this evaluation prior to selection of a program or transfer from one program t o another.

Admission of Out  -of -State Students

Out-of-state students are invited and encouraged to apply for admission to Northeastern. The
college prefers out-of-state students submit ACT or SAT scores at the time of application.
Students who do not provide these scores are required to take the NJC assessment test prior to
enrolling.

1.2 Admission Procedures

How to Apply for Admission - Each student desiring to be admitted must present to
Admissions the following materials prior to the date stipulated in the college calendar for
submission of credentials.



1. The application for Admission to Colorado Collegiate Institutions properly filled out by
the applicant. Students may also apply online at www.njc.edu.

2. An official transcript of high school credits showing date of graduation and signed by
the high school principal, college counselor or superintendent of schools. Transfer
students must submit current, official transcripts of all previous college attendance, to
be sent by the other college or university at the request of the applicant. Transfer
students with less than one year of college must also submit high school transcripts.
GED graduates must submit proof of successful GED test completion.

3. Scores from the American College Test or the Scholastic Aptitude Test or the
Accuplacer.

4. Certificate of Immunization - According to Colorado law, proof of adequate
immunization is required for all students 19 years of age and under seeking admission
to a residential college. Specifically, students must meet these Measles, Mumps, Rubella
(MMR) requirements; first dose of MMR at age 12-15 month or later, second dose at age
4-6 years later. Students residing in a residential hall must

For all public or nonpublic postsecondary education institutions in Colorado, the state
law requires that each incoming freshman student residing in student housing, as
defined by the institution, or any student who the institution requires to complete and
return a standard certificate indicating immunizations received by the student as a

requirement for residing in student housing, be provided with information on
meningococcal disease. If the student is under the age of 18 years, t he st uden

or guardian must be provided with this information . Each institution must require each
new student who has not received a vaccination against meningococcal disease, or, if the
new student is under the age of 18 years, the student’s parent or guardian, to check a
box and sign to indicate that the signer has reviewed information on meningococcal
disease and has decided that the new student will not obtain a vaccination against
meningococcal disease.

Students completing admission requirements with incomplete or missing Certificates of
Immunization will not be allowed to complete their housing reservation, and will not be
assigned to a residence hall until the college has received a completed Certificate of
Immunization that is signed and dated by a health official.

Each applicant must accept the responsibility for getting these items to the college before the
date they are due. This includes responsibility for requesting and authorizing officials of the
high school or college previously attended by applicant to send transcripts.

Mandatory Assessment Guidelines - Assessment is designed to assist students in
understanding their current academic levels and to aid them and their advisors in the selection
of college courses. All degree seeking student --both first-time and returning—are responsible
for making arrangements with the Counseling and Assessment at NJC to meet the assessment
requirements prior to conferring with an advisor. First-time students are those who enter the


http://www.njc.edu/

college for the first time with no previous postsecondary experience, or those seeking a degree
regardless of previous postsecondary experience, at the time they enroll in a degree program.
Prior post-secondary enrollment as a high school concurrent student does not prevent a
student from being categorized as first time.

The assessment requirement will be met in one of the following ways:

1. Take the NJC assessment (ACCUPLACER) in English, Reading, Arithmetic and Algebra (if
applicable) or

2. Show proof of successful previous college experience at an accredited college (C or
better in transfer college level English and Math class) or

3. Show proof of minimum ACT score of 18 in English, 17 in Reading, and 19 in Math or
4. Show proof of SAT scores of 440 in the verbal area and 460 in the math area or

5. Show proof of previous assessment (Accuplacer) at Colorado public postsecondary
institution or

6. Show proof of having successfully completed basic skills instruction in mathematics,
writing, or reading.

Students who enroll in a certificate program are exempt, unless they seek to enroll in college-
level English or mathematics courses.

Students whose completion of courses at other colleges which demonstrate their proficiency in
English, Math and/or Reading may submit transcripts for the purpose of waiving all or part of
the assessment requirements. The student should contact the Counseling and Assessment
office as early as possible for assessment arrangements.

Assessment scores, including ACT and SAT scores, are considered valid for initial placement for
a period of five years.

There will be a onetime $15.00 fee charged for the battery of ACCUPLACER tests. If a student
meets exemption requirements for any subject area, then the cost is $5.00 for each subject area
Accuplacer test required. There is no additional charge for retakes taken for class placement
the same semester (up to two retakes). A picture 1.D. must be presented before any student will
be allowed to take the Accuplacer.

Students with mobility, visual, hearing, learning, mental, emotional, speech, or health
disabilities must meet with the Director of the Comprehensive Learning Center to arrange for
special accommodations in testing.



1.3 Admission of New Students

It is the procedure of Northeastern Junior College to admit Colorado high school graduates and
those who have successfully completed the General Education Development Test (GED).
Northeastern Junior College counselors will advise the student of special courses for correction
of scholastic or other deficiencies or alternate courses or programs. All admissions are also
subject to the space available.

1.4 Transferring Credit to Northeastern Junior College (or CCCS Colleges)

CCCS Colleges do not require transcripts from previous high schools or colleges for admission.
However, if a student plans to complete a degree or certificate with applicable transfer credit,
an official transcript must be sent to the college.

The transfer of academic credit to the college is governed by the following policies and
procedures:

1 Courses accepted in transfer MUST match the content and meet or exceed the rigor of
the accepting institution as determined by the professional judgment of the Transfer
Evaluator or department Chair.

Transfer credit is accepted as specified by legislated and CCCS articulation agreements.
The college may examine credits to insure that the content is not outdated or obsolete.
Courses will be evaluated against the CCCNS Catalog.

The official transcript will include courses taken at the institution and those transfer
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