
Click the Online Request link on the Records Transcripts page.  

 

Log in with your S Number and six digit pin.  

 

 

Click the Student Menu option. 

  



Click the Official Transcript Request link in the Quick Links section.  

 

 

Choose one of the items below for where the transcript should be sent and click Continue. (In most cases, choose the 
One Of Your Addresses option.) 

 

 
Fill out the remainder of the form and click Continue. 



 

Select the remaining options and click continue 

 

 

Confirm your information and click Submit Request.  



 


