
Log on to your AccessNJC Account by visiting the NJC Home page and Clicking the AccessNJC Icon on the right side. 

 

 

Log on with your S number and password.  

 

If you forgot your password and have set up a secret question, click the I forgot my password link and answer the 
question. If you still have problems logging in, you can call the Records office at 970.521.6700 for a password reset. 

  



Once you are logged in, Click the Student Tab.  

 

Once you are on the Student Tab, the Links for Official and Unofficial transcripts are located in the Student Information 
Channel.  

 

Click the Order Official Transcript Link  



Choose one of the items below for where the transcript should be sent and click Continue. (In most cases, choose the 
One Of Your Addresses option.) 

 

 
Fill out the remainder of the form and click Continue. 

 



Select the remaining options and click continue 

 

 

Confirm your information and click Submit Request.  

 


